EPARS

CONVERSION

UTILITY

TUTORIAL




EPARS

EPARS Conversion Utility

Login

Username:

Password:

LOGIN

15 Yacht Club Dr. NE
Fort Walton Beach, Florida 32548
1-888-796-3786

HOME | EPARS SYSTEM

contact Contact Us

Tollfree. (688) 777-5827

| CONTACTUS

Launch EPARS




E PA R s %’ HOME | EPARS SYSTEM | CONTACTUS

EPARS Conversion Utility

Launch EPARS

Login

Userna hiéf‘i |

Password:

LOGIN

15 Yacht Club Dr. NE
Fort Walton Beach, Florida 32548
1-888-796-3786

contact Contact Us

Tollfree. (688) 777-5827




EPARS

EPARS Conversion Utility

Username:

Password:

Enter your Conversion Utility
Password

Login

testuser1234

LOGIN

15 Yacht Club Dr. NE
Fort Walton Beach, Florida 32548
1-888-796-3786

HOME | EPARS SYSTEM

contact Contact Us

Tollfree. (688) 777-5827

| CONTACTUS

Launch EPARS




E PA R s %’ HOME | EPARS SYSTEM | CONTACTUS

EPARS Conversion Utility

Launch EPARS

Login

Username: | testuser1234

Password. | eesesesse -

ntered your Username and |
Password

15 Yacht Club Dr. NE
Fort Walton Beach, Florida 32548
1-888-796-3786

contact Contact Us

Tollfree. (688) 777-5827

http://10.110.1.111/EPARS/index.php |



E PA R s %’ HOME | EPARS SYSTEM | CONTACT US | LOGOUT

EPARS Conversion Utility

Launch EPARS

Conversion Utility

Change Password

UserlD: testuser1234 “
g ! This is your first time logging in and you must

change your password

For Maximum Security:

Passwords must be between 6 and 10
characters, contain lower and at least one
upper case letters (a-z or A-Z), have at least
one digit (0-9), have no spaces, and contain at
least one special character. Special
Characterscanbe!-.%$+ (Please note that#
is not considered a special character).

Note: When you click "Change Password"” you will be sent
back to the log in screen. Please log in with your new
password.

New Password:

Confirm Password:

CHANGE PASSWORD

15 Yacht Club Dr. NE Caniat ContEcELs
Fort Walton Beach, Flonda 32548 e e

e T Tollfree. (888) 777-5827
COMNSULTING GROLIP 1—588—?95—3?86




E PA R s %’ HOME | EPARS SYSTEM | CONTACT US | LOGOUT

EPARS Conversion Utility

Launch EPARS

Conversion Utility

Change Password

UserlD: testuser1234

This is your first time logging in and you must
change your password

For Maximum Security: Note: When you click "Change Password" you will be sent

Passwords must be between 6 and 10 back to the log in screen. Please log in with your new
characters, contain lower and at least one

password.
upper case letters (a-z or A-Z), have at least
one digit (0-9), have no spaces, and contain at a **" __ New Password:| |
least one special character. Special the requirements
Characterscan be ! -. $ + (Please note that # to the left
is not considered a special character). Ganim P aesweor:

CHANGE PASSWORD

15 Yacht Club Dr. NE Caniat ContEcELs
Fort Walton Beach, Flonda 32548 e e

e T Tollfree. (888) 777-5827
COMNSULTING GROLIP 1—588—?95—3?86




E PA R s %’ HOME | EPARS SYSTEM | CONTACT US | LOGOUT

EPARS Conversion Utility

Launch EPARS

Conversion Utility

Change Password

UserlD: testuser1234

This is your first time logging in and you must
change your password

For Maximum Security: Note: When you click "Change Password" you will be sent

Passwords must be between 6 and 10 ck to the log in screen. Please log in with your new
characters, contain lower and at least one

ar the pas: password.
uPFEr case IEttErs t a_z nr A_z]- h avE at Iea st _-,',_-..._-,'--_:--_-.':1_.-'_.:__._
- - second time for
one digit (0-3), have no spaces, and contain at : : _
3 : verification MNew Password: | esesssses
least one special character. Special

.
_\_—\_

Characters canbe ! -. § + _ (Please note that # B -
is not considered a special character). ] Ganmm Passwnrﬂ:'|

CHANGE PASSWORD

15 Yacht Club Dr. NE Caniat ContEcELs
Fort Walton Beach, Flonda 32548 e e

e T Tollfree. (888) 777-5827
COMNSULTING GROLIP 1—588—?95—3?86




E PA R s %’ HOME | EPARS SYSTEM | CONTACT US | LOGOUT

EPARS Conversion Utility

Launch EPARS

Conversion Utility

Change Password

UserlD: testuser1234

This is your first time logging in and you must
change your password

For Maximum Security: Note: When you click "Change Password" you will be sent

Passwords must be between 6 and 10 back to the log in screen. Please log in with your new
characters, contain lower and at least one password.

upper case letters (a-z or A-Z), have at least
one digit (0-9), have no spaces, and contain at
least one special character. Special
Characterscanbe!-.%$+ (Please note that#
is not considered a special character).

finished r,, CHANGE PASSWORD

15 Yacht Club Dr. NE
Fort Walton Beach, Flonda 32548
1-888-796-3786

New Password.| eesessssss

Confirm Password: nu-uu| .

contact Contact Us
Toll free. (888) 777-5827

hitp://10.110.1.111/EPARS/ changepass.php



E PA R s %’ HOME | EPARS SYSTEM | CONTACTUS

EPARS Conversion Utility

Launch EPARS

Login

Username:

You will need to log in again
using your new password.

Password:

LOGIN

15 Yacht Club Dr. NE
Fort Walton Beach, Florida 32548
1-888-796-3786

contact Contact Us

Tollfree. (688) 777-5827




E PA R s % b HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |  LOGOUT

EPARS Conversion Utility

Launch EPARS

File Upload

TESTSC1234 - Test School District

After clicking submit, please do not click back, stop, or close your browser!
Depending on your file sizes, this process could take up to 10 minutes to complete.

Select Previous Payroll Name
MonthlyPayroll W (Only .xls or .xIsx Files)

* If a new a new payroll name is needed, please contact File 1:
the EPARS department at (888) 796-3786 ext 2523 or at
epars@tsacg.com.

File 2:

File 3:
Payroll Date

: | ' S ﬁ 15 Yacht Club Dr. NE _ S
Fort Walton Beach, Florida 32548 routieo. (888 7775827

CONSULTING GROUP 1-888-796-3786




E PA R s % b HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |  LOGOUT

EPARS Conversion Utility

Launch EPARS

File Upload

TESTSC1234 - Test School District

After clicking submit,
Depending on your file siz

pr close your browser!
0 10 minutes to complete.

Select Previous Payroll Name
Montnypayol ] (Only xis or .xisx Files)

* If a new a new payroll name is needed, please contact
the EPARS department at (888) 796-3786 ext 2523 or at
epars@tsacg.com.

Payroll Date

: | ' S ﬁ 15 Yacht Club Dr. NE _ S
Fort Walton Beach, Florida 32548 routieo. (888 7775827

CONSULTING GROUP 1-888-796-3786




E PA R s % b HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |  LOGOUT

EPARS Conversion Utility

Launch EPARS

File Upload

TESTSC1234 - Test School District

After clicking submit, please do not click back, stop, or close your browser!
Depending on your file sizes, this process could take up to 10 minutes to complete.

Select Previous Payroll Name
MonthlyPayroll W (Only .xls or .xIsx Files)

* If a new a new payroll name is needed, please contact File 1:
the EPARS department at (888) 796-3786 ext 2523 or at
epars@tsacg.com.

File 2:

File 3:

Payroll Date

(mmddyyyy format) SUBMIT
.  susmT

" AV

correct for

mat

15 Yacht Club Dr. NE
Fort Walton Beach, Florida 32548

Contact. Contact Us
Tollfree. (8808) 777-5827

CONSULTING GROUP 1-888-796-3786




E PA R s % b HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |  LOGOUT

EPARS Conversion Utility

Launch EPARS

— File Upload

TESTSC1234 - Test School District

S

After clicking submit, please do not click back, stop, or close your browser!
Depending on your file sizes, this process could take up to 10 minutes to complete.

Select Previous Payroll Name

MonthiyPayroll

* If a new a new payroll name is needed, please contact
the EPARS department at (888) 796-3786 ext 2523 or at
epars@tsacg.com.

Payroll Date
(mmddyyyy format) SUBMIT
11152016

: | ' S ﬁ 15 Yacht Club Dr. NE _ S
Fort Walton Beach, Florida 32548 routieo. (888 7775827

CONSULTING GROUP 1-888-796-3786




E PA R S I'% ‘i' HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |  LOGOUT

& Choose File to Upload 9

1 » This PC » Desktop » EPARSConversionFiles v 0 Search EPARSConversionFiles 2

He

Crganize + New folder > T @

L]

E This PC Mame Date medified Type Size

ar A3E0 Drive

B Desktop
.;El Documents
* Downloads
B Music Search your computer to find
the correct file to upload

@ estSDPayroll_11132016.xsx 17172016 &52 AM Microsoft Excel W... 79 KB

Launch EPARS

&= Pictures

E Videos

22 05(C)

(  [& DVD Drive (E) v

ma Metwork Drive (1

== Recordkeeping (

== Recordkeeping (

e ma Admin (\\tsa-fs1 .,
MonthlyPz
File name: ~| | ANl Files (*%) v
*If a new a new [ Open  Cancel
the EPARS depa
T T | I L b [ W) R e L T

epars@tsacg.com.

Flesf | Browse. |
Payroll Date
(mmddyyyy format) SUBMIT

11152016

: | ' S A 15 Yacht Club Dr. NE _ S e
Fort Walton Beach, Florida 32548 e G

CONSULTING GROUP 1-888-796-3786




E PA R s é b HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |  LOGOUT

& Choose File to Upload 9

1 » This PC » Desktop » EPARSConversionFiles v 0 Search EPARSConversionFiles 2

Crganize + New folder B=s M @

E This PC e Mame Date modified Type Size

=5 A3R0 Drive Test5DPayroll_11152076.xlsx 77172016 8:52 AM Microsoft Excel W... 79 KB

e Launch EPARS
.;§E| Documents
* Downloads

J‘ﬁ Music

&= Pictures

E Videos

- 0S5 (C)

(  [& DVD Drive (E) v

ma Metwork Drive (1

Recordkeeping (

== Recordkeeping (
Sele

MonthlyPz

== Admin (tsa-fsi o,

File name: | TestSDPayroll_11152016.lsx

Al Files (*.%) v

*If a new a new [
the EPARS depa

Open Cancel

T T | | OTOV G- T

Flesf | Browse. |
Payroll Date
(mmddyyyy format) SUBMIT

11152016

epars@tsacg.com.

15 Yacht Club Dr. NE
Fort Walton Beach, Florida 32548
1-888-796-3786

Contact. Contact Us
Toll free. (888) 777-5827

COMNSULTING GROUP




E PA R s é b HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |  LOGOUT

EPARS Conversion Utility

Launch EPARS

File Upload

TESTSC1234 - Test School District

After clicking submit, please do not click back, stop, or close your browser! If you have multiple files

Depending on your file sizes, this process could take up to 10 minutes to complete. for your payroll, you can
upload up to three files.

IMPORTANT: All files
must be the same format

Select Previous Payroll Name : |
(Only .xIs or .xIsx Files) such as .XIsX.

MonthlyPayroll v
* If a new a new payroll name is needed, please contact File 1:§C\Users\jcoopeniDeskiop\EPARS| Browse...
the EPARS department at (888) 796-3786 ext 2523 or at File - Br
epars@tsacg.com. ==
File 3: Browse. ..

Payroll Date
(mmddyyyy format)

2 ] v oI | SUBMIT
11152016 Fave bee

n addéd

: | ' S A 15 Yacht Club Dr. NE _ S e
Fort Walton Beach, Florida 32548 L T

CONSULTING GROUP 1-888-796-3786




E PARS % '5‘ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS | LOGOUT

EPARS Conversion Utility

Launch EPARS

IMPORTANT to check
your totals

File Uploaded

19 records updated from File 1.

0 records updated from File 2.

0 records updated from File 3.

Click below to download your EPARS file.

Download EPARS File

open the EPARS file

*IMPORTANT: Please make sure that you have saved your EPARS file before moving on!

15 Yacht Club Dr. NE
Fort Walton Beach, Flonda 32548
1-888-796-3786

contact Contact Us
Toll free. (888) 7 77-5827

hitp://10.110.1.111/EPARS/downloadFile.php?PayrolliDate=111520168PayroliIName=MonthlyPayroll------ Binativeclient=0



E PARS ./% '5‘ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS | LOGOUT

EPARS Conversion Utility

Launch EPARS

File Uploaded

19 records updated from File 1.
0 records updated from File 2.

0 records updated from File 3.

Click below to download your EPARS file.

Download EPARS File

*IMPORTANT: Please make sure that you have saved your EPARS file before moving on!

15 Yacl;?f. Cfub Dr_ NE _'=:.-:_.. '-_;_.-_--. weithed Gt L
| S [ S Fort Walton Beach, Florida 32548 = ——

e e mo Toll free. (888 2827
COMNSULTIMNG GROLIT 1—883—?96—3?85

| o = 1D

Do you want to open or save TESTSC1234_EPARS__ 1115201 6.6t (2.73 KB) from 10.110.1.1117

| Open || Save "’i| Cancel | X




E PARS ./% '5‘ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS | LOGOUT

EPARS Conversion Utility

Launch EPARS

File Uploaded

19 records updated from File 1.
0 records updated from File 2.

0 records updated from File 3.

Click below to download your EPARS file.

Download EPARS File

*IMPORTANT: Please make sure that you have saved your EPARS file before moving on!

TIHE= WAL = SN M=
IS VWi DS =dvell

15 Yacht Club Dr. NE S e
Fort Walton Beach, Flonda 32548 =T

WY R

Tollfree. (888) 777-5827

Save
e 3 Save as
Do you want to open or save TESTSC1234_EPARS__ 1115201 6.6t (2.73 KB) from 10.110.1.1117 I Save and open

CONSULTING GROUP 1-888-796-3786




E PARS ./% '5‘ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS | LOGOUT

EPARS Conversion Utility

Launch EPARS

4% Save As >
1 #» This PC » Desktop » EPARSConversionFiles v 0 Search EPARSConversionFiles 0O
Organize Mew folder Hez = ﬂ
v Hl This PC £ Mame " Date modified Type Size
» b A360 Drive Mo items match your search.

> || Desktop

» #%| Documents
> Jr Downloads
> J‘: Music

» [&=] Pictures

> E Videos

> S 05 (C)

> [ DVD Drive (E) V¢
» wm Network Drive (b

» == Recordkeeping (
w

ST EIGEANTESTSC1234 EPARS  111532016.6¢4 e
:':IH e —— 1
Save as type: | Text Document (%) |

~ Hide Folders Save Cancel

15 Yacht Club Dr. NE
Fort Walton Beach, Flonda 32548
1-888-796-3786

contact Contact Us

Tollfree. (888) 777-5827

o1

1D

Do you want to open or save TESTSC1234_EPARS_ 11152016.txt (2.75 KB) from 10.110.1.1117 | Open || Save |v| Cancel | x




E PARS ./% '5‘ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS | LOGOUT

EPARS Conversion Utility

Launch EPARS

4% Save As >
«— ~ 4 Il » ThisPC > Desktop 3 v | | Search Desktop o
Organize Mew folder = v [ 7]

~

v & This PC
5 ¥ A360 Drive = L i X aal = -
> [ Desktop E = E: E E E: E E E:

- o - - - - -
» #%| Documents ' ;
3 4’ Downloads Amadeus Complete Completed Conversion Dashbeoard for EPARSConversion
Utility Project T5M Files
> J‘: Music
» [&=] Pictures
> E Videos =
> & 05 [C)
'-. 1 ' i
> (K] VD Drve 3 MS Visual Studio
v wm MNetwork Drive (f 2012
» == Recordkeeping (
w
i : | TESTSC1234_EPARS__1115201 6.6t ; e
1N File name: | EPARS_ _ — |
Save as type: iTElrE Document (™.t} /_ v |
/
~ Hide Folders Save . Cancel

15 Yacht Club Dr. NE
Fort Walton Beach, Flonda 32548
1-888-796-3786

contact Contact Us

Tollfree. (888) 777-5827

1D

o1

Do you want to open or save TESTSC1234_EPARS_ 11152016.txt (2.75 KB) from 10.110.1.1117 | Open || Save |v| Cancel | x




E PARS % '5‘ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS | LOGOUT

EPARS Conversion Utility

Launch EPARS

File Uploaded

19 records updated from File 1.
0 records updated from File 2.

0 records updated from File 3.

Click below to download your EPARS file.

Download EPARS File

*IMPORTANT: Please make sure that you have saved your EPARS file before moving on!

l S / & o Cfu_ : ! : Ccontact Contact Us
el file Tollfree. (888) 777-5827

COMSULTIMNG GROUP 1—883—?96—3

i Open folder i| View downloads | X

The TEST5C1234 EPARS_11132016.&t download has completed. n Open I o |




Jr
E PA R s &f;@’ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS | LOGOUT

jl TESTSC1234_EPARS 1115201604t - Notepad

File Edit Format View Help

MonthlyPayroll------
11152816
1111111111 | Testone | Test | A| | 89271957 | | |
1111112222 | Testten|Test| 3| |12221958] | | |
1222222222 | Testtwo| Test |B| | 12281988] | | |
| 222223333 | Testeleven|Test|L||18181984|
1333333333 | Testthree|Test|E| | 10281980 |
333334444 | Testtwelve | Test|A| |©5151992 |
|
7
|

8012001 | | | | VENDOR1 | 2020000 | | 20e0e0ee | | ceeo0ee | | 0epoene
9201981| | | | VENDOR2 | 0027460 | | 0eeeeee | |0oeeeee | |0ee00et Click to Close the EPARS file.
8112011| | | | VENDOR1|Pe68406 | | pececes | |0eepeee | |eeeseat :

| |ee162008| | | | VENDOR2 |PB13700 | |00RREE0 | | 0EERRRE | | 00BE IMPORTANT: Make sure the
|@8102005| | | | VENDOR1 | 032800 | | @oeeeen| | eeeseee | |eeeec Tlie has been saved before
| |@8112e14| | | |VENDOR2 | e@13700 | |eeeeee0 | | eee0e0e | | B0BE closing. | €
030920106 | | | VENDOR1|@@13706 | | eeeecse | | eepeeee | | eeceae ¢

I|1]e8161994]| | | |VENDOR2 |@@13760 | | ceecees | | peaecas | | oveewe T Tovrerve| TOVEDYRY| TEUERU0 |

| 8
[ B8
| 8
Al [ 111
|
|
|
|
|88141990| | | | VENDOR1| 0006000 | | 0000000 | | 0000000 | | 0000000 | | 0000000 | |@eRRe0R | |0BR00R0 | | 00
|
@
|
|
|
|
|
|
|
|

|
|
|
|
|
|
| 444444444 | Testfour|Test|L| |10851966] | | |
| 444445555 | Testthirteen|Test|L||11241976
I555555555|TE51:'F1".-’E|TE51:Iﬁ'l.l |11121955| I I
IEEEEEEEEEITESTFGUI‘TEEHITES'tICI IE?E?lEBE I I I IBEE&EEB?I I I IUENDﬂHEIEEﬂ-lEEEI IEEEEEEEI IEEEEEEEI IEEEEEEEI IEEEEEEEI IEEEEEEEI IEEEEEEEl
|
|
|
|
|
&
a

| 666666666 | Testsix|Test|A]|11121965] ||| ]| |e814199@| || | VENDOR1|ee13660 | |eeeeees | |eeecese | |0eeeeee | | pecesee| |0ae0eee | |peenees | | eeot

1666667777 | Testfifteen|Test|L||88851959
| 777777777 | Testseven|Test|C| |08861984] |
| 777778888 | Testsixteen|Test|T| |88831972
| 888888888 | Testeight|Test|M||11681972] |
| 888889999 | Testseventeen|Test|C| | 180219
| 999996000 | Testnineteen|Test|B| |1812197
999991111 | Testeighteen|Test|S| 123681978
1999999999 | Testnine|Test|L||12271988] | | |

| |88221986 | | | | VENDOR3 | 8055000 | | 0eeeeee | | eeoceee | |peoeees | | eovecos | | eeeeeoe | | oeeeona| |
88162010| | | | VENDOR1| 0027400 | | 0000000 | | 0000000 | | 6000000 | | 0De6000 | | 006000 | | BREEBER | | Bt
|@8111997] | | | VENDOR3 | 6006600 | | 0000000 | | 0000000 | | 0ecosee | |eeooeee | |eeoreee | | eepeces| |

I
|
|
|#8101998] | | | VENDOR1 | 6041060 | | 0000000 | | 0006000 | | 0006006 | | 0000066 | | 0000008 | | 0000000 | | B
| 111189201983 | | | VENDOR4 | 6690400 | | 0000000 | | 0006000 | | eEe00E | | 0EEOERE | |0RERREE | | BEOBEEE
||| le8162007]| | | | VENDORS | 0034400 | | 0000000 | | eoeeeee | | eoecese | | ooeeoee | | @eeenes | | 0eeooes |
||| |e8e822002| | | | VENDORS | @e41600 | | eeoeeee | | eoeecee | | eoeceoe | | ooeeoee | | eeeenes | | peeooes |
88112011| | | | VENDOR1 | 0622000 | | 0600000 | | 0000600 | | 0000600 | | 000000 | | 0000000 | | 00000EE | | 86

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
1|
|
|
|




E PA R s %’ HOME | CHANGE PASSWORD | EPARS SYSTEM | CONTACTUS |

Click LOGOUT if you are
finished

EPARS Conversion Utility

Launch EPARS

File Uploaded

19 records updated from File 1.
0 records updated from File 2.

0 records updated from File 3.

Click below to download your EPARS file.

Download EPARS File

*IMPORTANT: Please make sure that you have saved your EPARS file before moving on!

sC

heed

reen if

.|:.'.-I" Ral=8
.' 1 '. ,

15 Yacht Club Dr. NE
Fort Walton Beach, Flonda 32548
1-888-796-3786

contact Contact Us

Tollfree. (888) 777-5827

http://10.110.1.111/EPARS/logout.php
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